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STAT

Assistant Doputy, Insocetion & Sezmrﬁ.tj Office 14 Mareh 1952
Chief, Adminigtrative Services -

- Security Cleayance of Standnrd Form 115, Request for Authority

to Dispose of Rocords to the Nationnl Archives and Records Service |

1. The Records Disposal Act prescribes that no records
of the United Statos Govornment shall bo alienated or destroyed
except in accordance uith the proviglons of the Act, Authority
to disnose of records er this cct may be accomplished by the
submdssion of Standard Yorm 115, Request for Authority to Dispose
of Rocords, to the Entdonal Archives and Records Servieco for
anpraisal of records or rocords serics listed on this form,
Appraisal by the Hational Archives is to detormine the value of
the records for research or historieal purposes. After this
review, tho disposal schedule 1s sulmitted to the Joint '
Committee on the Disposition of Executive Papers of the
Congross, A favorable roport by this committee constitutes

2, It is antleipated that many such records disposal ‘
schedules will be submitfed to the Iational Archives and Reeords
Soervices within the noxt yesr, The mumber will then drop off
sharply, It is of primary imnortance that the longunge used
to deseribe records listed on Standard Form 115 does not divulge
any dnformation in viclation of the security regulations of .
the Agency., ' '

3, It is requosted that you designate a member of your
staff to review such schedules to determine compliance with the
security regulations. There is attached a Gomploted sample of
Standard Form 115 for your use. _' -
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